-TAGS 


\GS 


Tags 


TAGS 


TAGS 


TAGS 


TAGS 


TAGS 


TAGS 


TAGS 


[tags 


TAGS 


TAGS 


TAGS 


TAGS 


TAGS 



TAGS 


GS 


TAGS 




TAGS 



TAGS 


■TAGS 


TAGS 


TAGS 


TAGS 


TAGS 


TAGS 


TAGS 


TAGS 


TAGS 


TAGS 


TAGS 


TAGS 


TAGS 


TAGS 


TRAFFIC ANALYSIS BY 
GEOGRAPHY AND SUBJECT 

DEPARTMENT OF STATE • • - 1973 





















pp P 2, T 




tjigs — T raffic Analysis by 

Geocr aohv and Subject 

1 

A.d.C 

"UNESCO” to the table cf 

Organization TAGS on pg . 7. 

2 . 

In 

no . 

Section E— 2 0 5 , "Examples o 
2 should be correccec. to 

f TAGS Usage," (?g. 3), example 
read : 



TAGS: AORG , 

A? IN, NATO 



Example no . 3 shoul 

d be changed to : 



TAGS : AORG, 

A? IN, US, IAEA. 
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E-200 TAGS: TRAFFIC ANALYSIS BY GEOGRAPHY AND SUBJECT 

£-201 General Policy 


TAGS are also to be applied t: 
operations memoranda . 


TAGS rs a sys tarn or notation tnat per - 
mi-s drafting officers to exercise 
control over how the documents they 
originate will be distributed, stored, 
and retrieved bv the Department's 
automated information handling sys- 
tem. In the Department's data index 
s v stem the TAGS supply the subject/ 
area data for the computer index 
wh i c h will be maintained in con- 
junction with E . 0 . 11652 (on classi- 

fication and declassification) . 

In order to achieve this control, 
drafters contribute an additional line 
of information to all telegrams and 
air crams . (On operations memoranda, 

TAGS are used in place of the "Author- 
ized CM Subject Headings.") The TAGS 
line will carry mnemonic codes that 
identify the subject matter and the 
countries, geographic areas, or 
organizations with which a message is 
concerned. In certain cases, partic- 
ular!'/ in consular, administrative 
and operational matters, personal 


:c a message can oe in- 




1 me . 


E-201. 1 Purpose 


The information provided by TAGS will 
be used to report the Department's 
holdings of classified communications 
by subject and area as provided by 
regulations (see 5 g AM. 900) imple- 
menting Executive Order 11652/ In 
addition TAGS data will be used to 
determine the length of time that 
indexes and telegram texts will be 
stored in the computer for immediate 
access; to identify messages that 
recuire professional indexing; to 
assist officers in retrieving docu- 
ments; to permit mere rapid and dis- 
criminating distribution of messages; 
and to provide statistics on what is 
being communicated in the Department- 
field s y s t am . 

E-201. 2 Sccoe 


TAGS are to be a 




tec oy draining 
rule s s of rank or 
grams and telegrams 
the State-series 
c e a r i n c A. i D A C , t S T A C , 
nicaticns cautions; . 


E-201. 3 Composing the TAGS Line 

The TAGS line always begins with the 
word "TAGS" followed by a colon. 
.After the colon, the TAGS may follow 
in anv order . TAGS mav be separated 
by blank spaces or commas or both . 
Names must be placed within paren- 
theses . 


; x amo — e : 
TAGS : 


ETP.D , ?R, 


Section E-2C5 provides several 
examples of the correct usage and 
placement of TAGS . 

E-202 Subject TAGS 

The major component of the TAGS sys- 
tem is the four-letter SUBJECT TAGS. 
At least one SUBJECT TAG must appear 
on all messages. SUBJECT TAGS are 
divided into eight subject matter 
fields. The first letter of the TAG 
identifies the general subject field 
to which it belongs: 


(A) 

ADMINISTRATION 

(3) 

BUSINESS SERVICES 

(C) 

CONSULAR AFFAIRS 

(£) 

ECONOMIC AFFAIRS 

( 0 ) 

OPERATIONS 

( ?/M) 

POLITICAL (and MILITARY 
AFFAIRS 

(S) 

SOCIAL AFFAIRS 

( 1X1 'i 

TECHNOLOGY AMD SCIENCE 

mpies : 

.ALOW 

A I 1 ow ances 

CVIS 

Visas 

ETRD 

Foreign Trade and Touri 


E-202. 1 Applying Subject TAGS 

More than one SUBJECT TAG may be usee 
to describe the content of a message. 
TAGS from different fields may be 
used on the same message . 



SUBJECT TAGS 



drafters are urged to use SUBJECT 
TAGS from “he Coer a: ions field to 
identify routine , f ac i li tat ive , or 
procedural re 3 sage s . The "OGEN" 

TAG should be used ( w 1 oh o th e r T AGS 
to give sere indication of subject 
matter, wren appropriate) to identify 
messages that do nor fir readily into 
a specific operations category. An 
example of such a message would be 
a pest cable notifying the Department 
mat a o remised assessment 00 some 
host government position will be 
delaved several days. 


Drafters should deep the following 
consider a tic. ns in mind when selecting 
and a col vir.a 3U3uuCT TAGS to messages t 


In most cases, the only subject 
information which will be avail- 
able to retrieve messages bearing 
Adm 1 n 1 s t r a 1 1 o n , Consular, 

Business , and Operations TAGS 
from the automated files is 
that su op lied by the TAGS them- 
selves including GEOGRAPHIC 
TAG S , 0 EG. AN 1 1 AT I ON TAGS , 

and NAMES) . To the extent that 
the TAGS applied are exact and 
oomclete, retrieval will be 
facilitated 


TABLE I - 


Administ radon 


AA ET 

Ar t 1 n Emba s s i e s 

AAUD 

Audits 

A3 ID 

Buildings 

AC DM 

Claims for Private Personal 


Proper ty 

AC DM 

Communications 

AEMP 

Emergency and Evacuation 

IPS I 

Persian Service Institute 

APS? 

Post Administration 

APIN 

Financial Services 

i 7\jp 

Records and Data Processing 


Services 

A I V R 

INR Program Administration 

All 3 

Library Services 

ALOW 

Al iowances 

A1TE 

Newsletter 

AMP D 

Medical Services 

AC EG 

International Organisation 


Admi n i s t r a t i 0 a 

A? E R 

Personnel 

A? C3 

Publishing , Printing , 


Distribution 

APEC 

Commissary and Recreation 

AREG 

Recreations and Directives 

ASAP 

Safety 

ASCH 

Overseas Schools 

AS EC 

Security 

AS UP 

Suoolies and Equipment 

ATEN 

Trans 00 r ta tion 

AWED 

.Awards 

Business Services 

3 3 AX 

Background on U.S. firms am 


Produc ts 

3 DIS 

Trade Disputes and Complain 

3 EX? 

Trade Exoansion and Promo cm 

3 POL 

Po i low-up Requests 

3LI3 

Commercial Libraries 

3PE0 

Business Proposals 

3 PUB 

Publications for Commerce 

2 TEA 

Travel by U.S. and Foreign 


Bus messmen 

3 GEN 

Business Services - General 


Some TAGS , particularly those in 
che Political, Social, and 
Technology and Science fields 
may not always be apt descriptors 
of document content. However, 
documents bearing these TAGS will 
be indexed professionally in the 
Department . More specific terms 
drawn from an extended indexing 
vccabularv will identic v the 
contents of these messages to 


Consular Affairs 

CASC Assistance to Citizens 
CDE3 Death and Estates 

CEED Eederai Agency Services 

CPAS Passports and Citizenship 

C? PS Protective Services 

C V 1 3 Visas 

CGEN Consular Art airs 


General 




Economic Affairs 



ETRM Trans cor -anon 

EGEM Eccrcnics - General 


Operations 


OCLR Vesse: cs.nc - i-5" L ^ 

Clearances a r. c V isms 



Political Affairs 


National Deveicomem 
Government 
Internal Security 
internal Political Affairs 
and Activities 

i > rns Control and. Disarmament 
Boundary, Territory and 
Water Claims 

Foreicr. Policy and Relations 
~ntellicer.ee 
Military and Defense 
Ar r a ng am e n t s 

Militarv Aid and Military 
Sales 

Military Capabilities 
Militarv Operations 
Militarv Af r air s 


PDEV 

PGOv 

PINS 

pint 

PARM 

PBCR 

PFCR 
PI NR 
MARR 

MAS 3 

MCA.? 
MOPS 
M T LI 



Technology and Science 



E-203 Geographic/ Organization Tags 

GEOGPA? HIC TAGS consist cf two letter 
codes for countries and geographic 
areas . GEOGRAPHIC TAGS are used to 
identif v the country or area tnat is 
the subject of a message. They specirv 
^ e ccun trv or area in which an event 
takes place or the country or area 
taking or participating in an action. 

GEOGRAPHIC TA.GS need not be used on 
'messaces renaming to Administration 
c Ccera tior.s when such TAGS merely 
identif v the location or a U .S . 

Foreign Service pest. Geographic 
TAGS are act required on messages 
cercainina to Departmental or post 
iterations or administration. 

Examoies : 


> tates ; 
Surooe) 


s -to -ni na- 


tations tnat are 
of messages . The 


letter ORGANIZATION TAGS 
or international organi- 
re frecuentiy the subject 
The use of ORGANIZATION 
'c 3 ' 1 lv called for when 


TAGS is speemea iiy caii=su j-u- 
administrative and operations messages 
concern the organizations' .or which 
TAGS have been provided. These TAGS 
T'-Si.'/ noresent the organizations them 
selves or the member countries as 
trouts . ORGA.NI ZA.TION TAGS may be used 
alone or in conjunction with GEOGRAPHIC 


’D * Organization tor Economic 

Cccoeraticr. and Development 


E-203. 1 Applying Geographic/ 
Organization TAGS 


jG RA? HIC 


the two tyt 


3 or mu.Ltip.i-e 
zombi nation cf 
on the same 




i: 


! 


I 



CANTON AND ENDER3URY ISLANDS ... EQ 

CAPE VERDE CV 

CAYMAN ISLANDS CJ 

CENTRAL AFRICAN REPUBLIC CT 

CEYLON ( SRI LANKA) CE 


CHINA (MAINLAND) CH 

CHINA (TAIWAN) TS 

CHRISTMAS ISLAND KT 

COCOS ISLAND CX 

COLO M3 1 A CO 

COMORO ISLANDS CN 

CONGO (3RA22AVIL LE ) CE 

COCK ISLANDS CW 

COSTA RICA 03 

CUBA CU 

CYPRUS CY 


CZECHOSLOVAKIA 


DAHOMEY DM 

DENMARK DA 

DOMINICA DO 

DOMINICAN REPUBLIC DR 


TABLE II - GEOGRAPHIC TAGS 

AFGHANISTAN 

ALBANIA 

ALGERIA 

AGIE RIGAN SAMOA. 

ANDORRA 

ANGOLA 

ANGUILLA 

ANTIGUA 

ARGENTINA 

ASHMORE S CARTIER ISLANDS 

AUSTRALIA 

AUSTRIA. 


BAHAMAS 

BAHRAIN 


B AN G LA.D z, ^ n 


3AR3ADCS 

BELGIUM 

BERMUDA 

BHUTAN 

BOLIVIA 

BOTSWANA 

3 CUVET ISLAND 

BRASIL 

BRITISH HONDURAS 

BRITISH INDIAN OCEAN TERRITORY. 
BRITISH SOLOMON ISLANDS 


BRITISH VIRGIN ISLANDS 
BRITISH WEST INDIES . . 


BRUNEI 

BULGARIA 


3URMA . 
BURUNDI 


CAMBODIA (KHMER REPU3L 
CAMEROON 



\ 


ux>? 


AF 

TQVDT 

AL 

EL SAL' 

AG 

EQUATO: 

AQ 

ETHIO? 

AN 


AO 

F.AEROE 

AV 

FALK LA. ; 

AC 

FIJI . 

AR 

FIN LAN 

AT 

FRANCE 


AS 

Ail 


3F 

3A 

3G 

33 

BE 

BD 

3T 

BL 

BC 

BV 

3R 

3H 

10 

3? 

VI 

aw 

3 X 
3U 
3M 


; LANDS 


FRENCH GUIANA 

FRENCH POLYNESIA 

FRENCH TERRITORY OF THE 

AFARS AMD I5SAS 

FRENCH WEST INDIES ....... 

GABON - 

GAMBIA 

GAZA STRIP 

GERMANY (WEST) 7 

GERMANY (EAST) 

GHANA 

GIBRALTAR 

GILBERT AMD ELLICE ISLANDS 

GREECE 

GREENLAND 

GRENADA 

GUADELOUPE 

GUAM 

GUATEMALA 

GUINEA 

GUYANA 


BY 


C3 

CM 

CA 


HAITI 

HEARD AND MCDONALD ISLANDS 

HONDURAS 

HONG KONG 

HUNGARY 


;r r 



p* R 

L vj 

^ D 


FW 


GB 
GA 
GZ 
GW 
GE 
GH 
G I 
GN 
GR 


Uu 

G? 

GQ 

GT 

GV 

GY 


HA 


H n 


3 





UNITED STATES 


:mmi ::ae (OECD) 


C E T — N A M ( N G RT H ) 
[ E T - N A M { 5 G U T H } 
[RGIM ’SLANGS - 


„ o mm i ssion 


z mm is 5 ion 


1STSRN SAMOA 


I MEN (SANA) . . 
ZMEM (AGENT . . 
JGCSLAVIA .... 


;N Economic ana scciai 


■ocean Ccmm.cn Marxet 
'Ear ocean Common 1 1 1 e 


jo Trace 


: r c a n i : a t ion of 


-'orid Regions 


■ p > 1 a c: v * ^ r 


SOUTHEAST ASIA 


TAR EAST 


iR'T'u 


AFRICA SOOTH OF 
CENTRAL AMERICA 


bAraan .... 


LATIN AME RICA 

S 0 UT H AME RICA 

N 0 RT H AME RICA 

WESTERN EUROPE 

AUSTRALASIA 

ANTARCTICA ’ 

EAST .AFRICA 


WORLDW] 


i .-\r Rj.u..-\ 

SCANDINAVIA 


ATLANTIC OCEAN AREA 
IN GIAN OCEAN AREA... 
PACIFIC OCEAN AREA . 
ARCTIC OCEAN AREA . . 


TABLE III - ORGANIZATION TAGS 

Z US Australia, New Zealan: 

United States Count 


car -American Sc onom 
and. Social Council 
. No c a part of the 
CM ECOSOCjj 


mercy Acencv 


icernacionai dar.K cor 
Reconstruction and 


UQDmen c 


International Commission 


_n car national ^aoor 
Or can iza cion 
international Monetary 


La cm American Free 
Trade Association 
North Atlantic Treaty 
Organization 
Organization of 
American States 
Organ i cation of 
African Unity 
Organization for 

Economic Cooperation 
and Development 
Organization of Petro- 
leum Hxoortincr 


o ^ Ame r i c a n Health 
Oman i cation 
Scutneast Asia Treat*/ 


Coordinating Comm: 
umort Con cro - ; 


Economic .Assistance 


Cn i t ed Natl o n s 


jave i cement 


CN Development Program 
Ge ne r a 1 .As s e mb 1 v ( UN ) 


a id 



0 


UN X DC 
UNRWA 


WHO 


WHO 


UN Children's F u r.d 
UN Industrial Development 



UN Relief and Works 


Agency for Palestine 
Re fucees in the Near 
UN Security Council 
World Health Orcar. iza- 
tion 



variant by which the message can 
best be indexed and use it. 


In cases where only the last 
name or the last name and one or 
two initials are known, these 
mav be used in the TAGS line. 


E-205 Examples of TAGS Usage 

The following examples illustrate 
the correct usage of TAGS. 


E-204 Personal Names 

The TAGS system also provides for 
the use of" PERSONAL NAMES. NAMES 
are to be used only with SUBJECT 
TAGS designated by an asterisk 
(*| following the definition 
(see the SUBJECT TAG definition 
section (E-210) for examples . 

PERSONAL NAM.ES are always set off 
r»v o a ^ r. t h e s e s on the TAGS line . 
NAMES should appear in last name, 
first name, middle initial (if any) 
-format . 


Message dealing with changes in 
the compos i tion of the French 
Government : 

TAGS: PGGV , FR 

Message dealing with the annual 
NATO headquarters budget: 

TAGS: AORG , A3UD, NATO 

COMMENT: Both AORG (inter- 

national organization admini- 
strative matter) and A3UD 
(budget matter) are used. 

NATO identifies the organiza- 
tion . 


(LOPED -GARCI A , H E C T 0 R ) 
(WILLIAMS, RALPH A) 
(WILSON , MAYNARD JR) 
(SMITH, WALTER E III) 


E-204. 1 Applying Names 

A few simple rules should be followed 
for the correct use o z the P.ame 


Follow the rules in Section 
E-230 for formatting non- 
Western names. 


Include the null name or one 
person, if possible, even if 
that oerson 1 s name is well-known 
or f ami liar . 


Only personal 
u s ec . Do not 
group names ( 
Bolshoi Balie 
De leg a t ion " ) 


names should be 
attempt to fit 
3 v- examoie , "The 
” or "The Spanish 
nto the name format . 


Message dealing with U.S. contri- 
bution to IAEA, budget: 


LAGS: AORG, ABUD , US, IAEA 


COMMENT : US is used in addition 

to IAEA because of the 
explicit involvement of the 

us". 


Message requesting clearance for 
a U.S. citizen to be employed by 
UNESCO : 

TAGS: AORG, APER, UNESCO 

(R03ERTS, ARNOLD W) 

COMMENT: The ^referred sequence 

of the TAGS is: (1) subjects 

(2) geographic/organizations , 
( 3 ) names . 

Message from U.S. Embassy Paris 
concerning non immigrant visa 
acoiicant : 



names are used, each 
lesed in separate 


s . 



bccv 




mess, 


a text, 
Select 


TAGS: CVIS ER ( DUPONT , P IE RRE 

Messace concerning Fren.cn export 
of machinery to the USSR: 

TAGS: ETRD , FR, UR 



£-210 SUBJECT TAGS 


E-211 ADMINISTRATION 


■ c.T,ir.:3tra:-on rieic covers a-j 
res of "he administration of 
:ecarrnenc cf Scats, Foreign 
oe pests, and interna ticnal 
uza cions x see ACRG below) . 

DMA1 NAMES nay be used in 


ccn;unccicn won TAGa wr.es e oer mi- 
crons are followed by an asterisk ( * 
Use a rare only if the person is the 
sub' act cf the communication . 

GEOGRAPHIC TAGS need noc normally bs 
used in any TAGS line containing an 
Adrc miscraci on TAG (pc sc of origin 
or de sc manor, of the message 
supplies enough information) . Use 
ORGANIZATION TAGS in con junc cion 


AART APT IN EMBASSIES 


i c mm u n c a _ i o n 3 relating 
.n-ernbas 3 ies program. 
a?' 7 ’ . 


A A LCD AUDIT!; 


:UG ms oerro 


matters concerning interna - 
er.c and post and external 
grantee, agreement) 
performed by the Department's 
taff, and self-audits by 
r some 1 . Action I G/AA . 


For communication concerning GAG 
audits, use AFSP; for matters relating 
to voucher examination use AFIN. 

ABLD BUILDINGS 

Use fer (!) matters pertaining to F30 
aporopr laticns , including travel cf 
FBO employees and local assistants, 
and FBO vs nicies; { 2 ) po 1 i c y matters 
concerning (a) coordination of the 
foreion service buildings program, 

(b) F3C authorization and appropria- 
tions bills and (c) use of Government - 
owned or long-term (ten years or more) 
lucssd build me s; (3) proposals cor 
the cur chase , design, construction, 
lone-term lease, and disposal of 
buildings cr sites uncar tne Foreign 
3uildm.es Act , including proposals 
for mamr and minor improvements; 

(4; maintenance and repair of Govern- 
ment -owned and lor.a -term leased 


5rm -ease , 


buildings; (5) offers cf gifts 
aco lie able to the Foreign Buildings 
program; {□) purchase of initial 
and reoiacement household furnishing = 
and equipment . (For procurement cf 
additional or reclac sms n t furnish- 
ings or repair authorizations for 
office furniture and equipment, 
use AFS? . ) Acrion A/F3C . 

ACLM CLAIMS FOR PRIVATE PERSONAL 
d POPEP.TY 

Use for matters pertaining to claims 
for damage to or loss of personal 
ore ter tv of employees of the Depart- 
ment of State, .Agency for In tern - 
national Development, and U.3. 
Information Agenc v incident to the 
emo levee ' 3 service . .Action A/QPR. 


ACOM COMMUNICATIONS 

Use for matters relating to communi- 
cations (telegraphic and pouch) . 
Action A/GC. 

For shipment of and reference 
service on retired local personnel 
folders, use APS?.. For records 
management, me., creation, organi- 
zation, maintenance and disposition 
of post records, including shipment 
cf and reference service on retired 
cost records, use A1NF. To request 
copies of communications and records 
handbooks , use APU3 . 


PERSONAL NAME or. TAG 
when aooroor 1 a ta . 


AEMR EMERGENCY AND EVACUATION 

Use ’for all emergency and evacuation 
matters, except financial aspects 
(for which use AFIS) . Action OPR/WLG 

AFSI FOREIGN SERVICE INSTITUTE 

Use for operational matters concern- 
ing training programs, assignments, 
ma teriais , field installations, etc. 
For applications for full-time 
specialized training, use AFSP. 

For training policy and program 

clan Ring , use'.APSR. Action ESI. 

AFSP POST ADMINISTRATION 

Includes all matters relating to 
cost -held funds (all allotments 
issued bv regional bureaus) suer, as 
:a) allowances (see also .ALOW) , ( b) 



expenses o: 
me s and she 


Derating expenses (c) 
buildings - operas mg 
pvsrmem-held bui Id- 


le as a 




contractual anc oiiscs^ianeous 
expenses, (g) financial plans, (h) 
local salary costs, { i ) reimburse- 
ment, (j) shared administrative ' 
support, (’< } supplies and equipment 
■see also A3U?) and' (ly travel and - 
transportation' ex pen ses~ (see al s o ■ 


1 


me 


■"DNT 


Matters related to 


pest personnel management: position 
classification and compensation , 
staffing pattern and complements 
I including IT. 3. Marine Guard comple- 
ments) , separate maintenance allow- 
ance abdications, rest and recupera- 
tion eligibility and tr a v el, au the r i - 
7 3 ~ i j n f q y travel and s hitmen t of 
effects (for medical travel, use 
AMED) . Action : Regional Bureau 
Executive Office (EX) . 

A FIN FINANCIAL SERVICES 

Cse for matters relating to fiscal 
■operations, including (1) accounting, 
disbursing and collecting, voucher 
examination, and financial retorting, 
(2) designations of cashiers, dis- 
bursing and certifying officers (3) 
employee’s pay, retirement, and leave 
records, (4) fiscal relations between 
t-te Getartmen* and GAO Treasurv, or 
other Federal agencies excluding 
policy matters, (5) foreign exchange 
rates and transactions..,. (6) Treasury 
checks drawn by post disbursing 
officers. Action 3F/FS (Washington) 
or ?SD?C (Pans) . (*) 

A INF RECORDS AMD DATA PROCESSING 
SERVICES 

r Jse for messages concerning : (1) air- 

cram format, procedure s , and number - 
mg , (2 | notification and shipment of 

test records, 
personnel foi 
AREA , ( 3 ) rec 

for records u 


C L 


retired cost files, except local 
emtlovee personnel folders, for which 
-50 .APE?., (5) transmittal of documents 

to other Federal agencies, (7) records 
management (creation, organization, 
and disposition of post 


AIMF for messages related to data 
processing systems. Action OPR/ AD? . 

AINR - NR PROGRAM ADMINISTRATION 

To be used, on messages concerning 
administrative and procedural . aspects 
of INR. programs: . (!)■ the reporting 

of biographic information- on foreign 
nationals, such as the daily opera- 
tions of- the- program at the post, 
biographic supplies etc . Do no t 
use an OM in lieu o z Form FS~405, 
Biographic Data , or to amend or 
extar.d reports previously submitted 
in airgram form (action INR/CS/3R) . 

(2) Administrative aspects or the 
Critical Intelligence Reporting 
Program (Action INR) . (2) Inquiries 

and other communications relating to 
the Foreign Agents Registration .Act 
(Action I NR/ D DC) . (4) Matters 

concerning foreign photographs (see 
11 FAM 492) . Action IMR. (5) Procure- 
ment, discontinuance , change in 
quantities, or information concerning 
foreign publications which may be 
available abroad and which may be 
obtained by a post (Action I MR/M?) . 
(For CERP publications , use ECRP; 
for publications procured for 
Departmental use, use ALI3) . ( 5 ) 

Procurement or information concerning 
any foreign maps and related materials 
which may be obtained by a post for 
the Department or for other Federal 
mapping agencies , including : material 
obtained and forwarded upon the 
initiative of the post; financial 
aspects of the map procurement 
program; information- concerning 
special map procurement missions of 
the Geographic Attaches; map exchanges 
with foreign mapping programs, map 
recue s ts from, posts to the Department, 
and transmi tta- 1 / of map materials to 
the post. (See 11 FAM 941.7} Action 
IMR/MP . ( 7)- Requests to the Depart- 

ment to - furnish Intelligence reports. 
Action INR'u Also see PI NR. 


except local emoiovee 




cars , for which use 

A LIB 

LIBRARY. 

SERVICES 

tests from the public 




.nder the Freedom of 

To be 

'.used, on i 

messages conce. 

.ct (see 5 FAM 432.2) , 

Depar 

tmemtad L 

ibrary service 

for information copies 

able 

to-- posts. 

for official s 

memorandums of converse- 

( r.on- 

CJSIA) use 

, including: ( 

:losures thereto, (5) 

ance- 

'and techn 

ical assistanc 

reference service on 

post 

re f 3 rar.es 

and commercia 


i e s ' (2 ) post requests for Depart- 
mental reference or bibliographic 
services, ( 3 ) procurement , dis- 
continuance , or changes in quantity 


■ar 2 j’ 


of published material. 
APU3) . Action OPR/DR. 


(Also see 
For 


„ _ ; ^ „ r\ 


OPR/RS. Also 


:mmer ci 




iiorarv 


material see DLI3 . 


- i 9 



IP o. 



ALTR NE WS 




U 5 e for 3 ub m i t t i na s c o r i e s 
i is is , 5'iccss nons - or 



era o la yes s at tome and 
de v e 1 o pm snos wh i c h ma y 




personnel . 



AORG into: 


AT I ■ 
TSTR. 


}NAL ORGANIZATION 
VTION 


A 5 e for messages cor.carr.iag adminis- 
trative ar.d financial tacoers in. 


ir. :arna :iona 1 organ za trots , messages 
oorrsrai.’ig background investigations 
c: u . S . citizens am ployed by or 


siToIo ym e r. t w i t h 




tr ar.smi 


.ant 


TAGS: AORG, A? SR , NATO (WILLIAMS, 
JOHN R) 

A PER PERSONNEL 

Use for ail matters concerning 
r o r eicrr. S a r v ice personnel a x.c apt 
; 1 } ma oters na nd 1 ed by the regional 
executive office (see AFS?) , medical 
matters (see AMED) / some training 
matters (see AES? , AFS I) , and trans- 
portation of baggage, household 
effects and personally -owned auto- 
mobiles (see~ATRN) . Action PER/PSD. 


APUB PUBLISHING , PRINTING, 
DISTRIBUTION 

Use for messages concerning printing 
and distribution of Departmental 
oubiications to posts, including 
requests for copies of the Ecreign 
Handbook (EAH) , Foreign .Affairs 
Manual Circulars ( FAMCs ) , various 
technical handbooks , and related 
technical handbooks , and related 
transmittal letters , inquiries 
regarding the availability of 
specific publications , and requests 
for changes in the distribution 
oattern . A iso use zor submission 
of data for, revision, ar.d distri- 
bution of the Biographic Register, 
Ecreign Service List and Key 
Officers of Foreign Service Posts . 
Action OPR/PBR. 




ARE 


AN C RECREATION 


Use for matters concsrr.inc the 
esziblisr.T.-n: . :nain:enaace , and 


c o mm a 


^ t— ^ " 



s 3 a r y and ms 33 
snack bars; and 
les at oases. 


Ac :;:r. 


A /'0??. . 


AREG REGULATIONS AM D DIRECTIVES 

Use cn messages inquiring about or 
suggesting changes in Foreign Affairs 
Manuals. Handbooks , Manual Circulars, 
and the Correspondence Handbook . For 
changes in distribution of or 
additional copies of these publica- 
tions , use ARCS. Use ALOW for 
i~c : ’i v “ies inc iudmer reouest for 
cones, recard me the Standardized 
Regulations. Action A/DIR. 


ASA F 


ASEC SECURITY 


Use tor messages on security matter; 
at posts and between posts and the 
Office of Security. .Ac tic n A/ S Y . 

A3UP SUPPLIES AMD EQUIPMENT 

I nc 1 uda s cornu n i ca t io n 3 c n : ( 1 ) 

official vehicles, (2) purchase, 

5 h 1 true n t , 1 n v sneory, a nd condition : 
administrative supplies, equipment, 
and furniture but excluding books, 
periodicals and other material of 
interest to the Librarv, for which 


or tacnnicar equipment tor A.i.u. c 
US I A or og rams , (3) reoair of Get ex 
watch clocks, (4) requests for and 
inquiries relating to the Regional 


iu: 


sneer (RSC) o: 


Gis st oc:< 


catalogs, (5) requisitioning ana/ or 
shioment of post specialty items, 
including printed forms, listed in 
the Regional Supply Center catalogs, 

(6) suggestions for the improvement 
of, additions to or chances in, and 
requests for copies of Department of 
State Procurement Regulations (DOSPE; . 
Action 0 PR/ST. 


ATRN TRANSPORTATION 

Use for matters pertaining to the 
shipment of baggage, household effects, 
and oer so na 1 iy -owned automobiles and 
related documentation. Also use for 
recues t for interpretation of travel 
reaulations . Action 0PR/3T. (*) 


mciuces: acciaer.t prevention 

program, including driver a nd 
vehicle safety, (2) any accident 
involving injuries to post personnel 
or contractor' employees , (3) damage 

to equipment, materials, or property 
owned or leased by the Department, 

A) damage to non-Government 
property as specified in 6 RAM 610.1. 
Action CPR/E5C. MOTE: Use report- 
mr forms as scarified bv r ecu la- 


A5 CH OVERSEAS SCHOOLS 

Use fur matters cone amine elementary 


lemons t rat ion centers 
iticnal methods and 
.Action C ? R / A 5 


( 1 ) 
fall ou: 
e count 


a r.o 

secondary 

schools outside the 

(4) Vie 

U n 1 

ted States 

which provide education - 

employe 

a _ 

f ac ' ' ;:^5 

for dependents of U.S. 

driving 

0 v 

ernren: cn 

Lilian emoiovee s and 

( 0 ) CIO 


AvVRD AWARDS 

Use for matters concerning 
employee suggestions that 
sice the jurisdiction of the country 
committee to approve (.Action PER/PMS) ; 
(2) nominations for recommendations 
of cost oersonnel for Department hone: 
awards (except meritorious), other 
Federal and non -Federal performance 
awards exceeding 5500 and nominations 
for Scrolls of Appreciation not withi: 
the jurisdiction of the Chief of 
Mission to aocrove (Action: R.egio 
Bureau Executive Office) . (3) 

requests for scrolls ( .Ac non 5 /C ? 

am award for civilian 


na . 

• 


ss (Action EA/EX) ; (5) 
a wa r d (Action Embassy 
_omatic courier awards 
OC/EX) . (*) 


sav 

Son: 


- ' 4 - 




E- 21 2 BUSINESS SERVICES 


r ~V' - q - ■; ^ ^ covsrs 3. j- ^ corjr.ur. ications 
of a routine net ure between the Depart- 
r ; ent of Commerce and officers perform- 
ing commercial work overseas. Tele- 
grams and air grams from the field 
bearing any of these captions should 
be addressed oc USDCC , WASH. D.C. 

OMs should be addressed to the Depart- 
ment of Commerce, Division of Foreign 
Operations . Classified messages ana 
messages of substantive interest to 
the Department of State should be 
captioned ETRD and addressed to 
3SCSTA7E, WASH. D.C. (telegrams) or 
the Department of State (air-grams 
and OMs) . 

PERSON AC NAMES m a y be used in conjunc- 
tion with TAGS whose definitions are 
followed by an asterisk (*) . Use a 
name only if the c e r s o n is the subject 
of the communication . GEOGRAPHIC 
TAGS should be used as needed. 

3BAK BACKGROUND ON U.S. FIRMS AND 
PRODUCTS 

Use for communications giving or 
requesting background, financial 
re seen s ib ill ty , general reputation, 
and organization of a specific U.S. 
company or individual . Also use for 
commune at ions regarding a specific 
product of a U.S. company, individual, 
or trade association . 

BDI3 TRADE DISPUTES AND COMPLAINTS 

Use for matters , 
concerning a spec 
na*" (V - pjp. 3 U.S. an 




BFOL FOLLOW-UP REQUESTS 


Use to follow-u: 


;e suoci: 


i unanswered mquir 
ies or reporting recues t s and to s upc 
; field s u cd 1 erne n t a 


following 


-j -r ^ o >■ 


. a u . r - w - C a c 


:luding follow-ups, 

and f ( 

c trade dispute 
, foreign business. 

BPUB 

>N AND PROMOTION 

Use t ! 

•ational and 

of p u ] 
Decar 

apor.dence re la t - 

(inch 

, activities and 
,t5 of the De part- 

BTRA 

promo te U.S. trade, 
■ 5 , trade missions, 

.e Display Service, 

Use f: 

America Weeks 

of hu 

.ness information 

i 1 1 n e 

material and 

t i c n 

by U.S. business 

inter 

mansion. For other 

v* n m ^ 

.anal or adminis- 

me n z , 

r. for planning, 

f : r\ v- - A ; a 

it matters) use 

i r. v 1 1 

U.S. businessmen 

9 1 6 . c 


or request rrom tr.e :i 
information only, or. t 
types of reports: (1) Commodity, 

industry, or market report for which 
Commerce is known to be the major end 
user; (2) Investment Opportunity; (3) 
Licensing, Join t -Venture and Reverse 
Licensing Proposals; (4) Overseas 
Business " Reports ; (5) Trade Contact 

Survey; (6) Trade Lists; (7) Trade 
Opportunity, Including Tenders; (3) 
Trade Outlook Articles; (9) World 
Trade Directory Reports. The subject 
line of the message should identify 
the specific report for which the 
follow-up is being requested . 

BLIB COMMERCIAL LIBRARIES 

Use to request the names of publica- 
tions in' a specific field or details 
on the contents of a specific publics 
tier.. (For assistance in placing 
orders for publications , see 10 FAM 
917 . 3 ) . per Departmental library 
matters see ALI3 . 

BPRO BUSINESS PROPOSALS 

Use for communications regarding 
specific proposals by U.S. business- 
men for presentation and development 
bv the U.S. Government Trade Mission 
members; use also for status reports 


BPUB PUBLICATIONS FOR COMMERCE 

o recues t purchase or acquis it: 
blications and subscriptions fc 
tment of Commerce, Washington 
udinq trade directories) . 


BUSINESSMEN 

;r communications regarding 
sinessmen abroad, including 


:n , etc. Also use to supple- 
rrect, or reoly to informant 
: tc Commerce on Business 
:r. Form IA-24 4. (See 10 FAM 





E-213 CONSULAR AFFAIRS 


The Co r. sular A f 
aspects of citz. 
visas crctecti 


ar Arc air s ::e.c covers s 
citizenship and passport 
taction and welfare and 


otner services. 

PERSONAL NAMES .nay be used in conjunc- 
tion wire TAGS whose definitions are 
fallowed by an asterisk {*}. Use a 
none only if the person is the subject 
of the communication. GEOGRAPHIC TAGS 
should be used as needed . 

CASC ASSISTANCE TO CITIZENS 


_nc_uaes a-- m 
offenses, arre 
mention with I 


matters related to 
est, and detention; inter- 
local authorities on 


tenal: or citi: 
3f seamen and a 
✓hereabouts , i . 
.nc ill, ir.iurs 


; ; services on behalf 
len; and welfare and 
locating and assist- 
incaoaci tated , 


C.;ip x — — , —i. U « UU , ^ -a J 

stranded or missing persons. Includes 
financial assistance for repatriation 
purposes. .Action SCS . i* ) 

CD £S DEATHS AND ESTATES 

Includes matters related to the deaths 
of U.S. citizens in foreign countries 
and the disposition of their remains. 
Also includes matters concerning: (I) 

L 7.S. citizens establishing their 
rights to estates abroad, (2) conserva- 
tion of the estates of D.3. citizens 
who die abroad , (3) foreign benefici- 

aries of U . 3 . estates. Action SCS. 


non a z 

t n e e s 

who die 

abroad 

aries of 

U.S. 

(*} 


C r tD “ t 

DERAL 

Use for 

admini 

matters 

per tai 


agencies as the Veterans .Administration 
Social Security Administration, Rail- 
road Retirement Board, Civil Service 
Commission, Internal Revenue, 

Selective Service, Department of 
Defense, and Department oz the Treas- 
ury. Also use for agency forms other 
than those listed in the WRSC catalog 
( for which use AS UP) . Action SCS . 


renewal , use , loss, etc., or J.n. 
passports. Action ??T. £ x ) 

CPRS PROTECTIVE SERVICES 

Includes all matters pertaining to 
or o taction of ownership, interests, 
or claims of U.S. nationals to 
personal or real property, including 
in tangible trocar tv in foreign coun- 
tries. For example, (1) pension 
claims; 12) foreign bank accounts, 
securities, currencies; (3) insur- 
ance claims; (4) other compensa- 
tion claims; (5) personal debts; (6) 
personal property; (7) real estate; 
or (3) recovered lost or stolen 
nrooertv. Action SCS. (.*) 


CMS VISAS 

Use for operational, procedural , and 
substantive aspects cf the visa func- 
tion, as well as individual cases 
involving immigration , visa, and 
decorcacicn matters. Action VO. (*} 


CGEN CONSULAR AFFAIRS 


GENERAL 


Use for consular matters when none of 
the more specific indicators is 
applicable. For example, judicial 
and legal services performed by 
consuls, vessel and aircraft services 
f entry and clearance at foreign ports) 
matters related to consular services 
performed in connection with civil 
aircraft accidents . (*) 




C) O rr; to 

r w i “r 1 


E-214 ECONOMIC AFFAIRS 



AGRICULTURAL COOPERATIVES , AGRICULTUR 
AL PROGRAMS, AGRICULTURAL PRODUCTION 
FARMS / SOIL, and SOIL CONSERVATION . 
Includes mean and fowl production. 


EINLD COMMERCE , INDUSTRY AND 
INDUSTRIAL PRODUCTS 

Includes BUSINESS MANAGEMENT, COPY- 
RIGHTS, PATENTS/ TRADE MARKS, PRODUC- 
TION, and SALES . Also includes manners 
related no NATIONALIZATION. Includes 
specif ic industrial products and 
nanufac curing and industrial 
f aci L i ties . 

ELAB LABOR 

Includes LABOR DATA, LA30R MARKET , 
PERSONNEL COMPENSATION, MAY DAY 
{celebrations) WORKING CONDITIONS, 

LA30R UNIONS, and LABOR STRIKES. 

EMIN MIMING, MINERALS and METALS 

Includes ORES and EXTRACTIVE PROCESSES 
for ores and minerals. 

ENRG ENERGY' 


£ AID E 0 RE I GN AS 3 I S TAN C E 

Includes FOREIGN ASSISTANCE APPROPRI- 
ATIONS, FOREIGN ASSISTANCE PROGRAMS, 
FOREIGN ASSISTANCE INSTITUTIONS . 
Includes mulniiaterai as well as 
bilateral assistance. Includes all 
forms of aid, e.g., PL 430 assistance, 
COOLEY LOANS, and TECHNICAL ASSIST- 
ANCE. .Also includes all matters 
related no the WORLD FOOD PROGRAM. 

ECON ECONOMIC CONDITIONS 

Includes assessments of ECONOMIC 
ND IT IONS . -Also includes cCONOMiC 
NTROLS , general ECONOMIC DATA (e.g., 
TIONAL ACCOUNTS ) , ECONOMIC DEVELOP - 
NT, and ECONOMIC PROGRAMS. 

EEIN FINANCIAL AND MONETARY AFFAIRS 

Includes MONEY, SAVINGS , FOREIGN 
EXCHANGE, GOVERNMENT REVENUES, TAXES 
(but nor customs duties or tariffs) . 
Includes DEVALUATIONS and REVALUATIONS . 
Also includes BALANCE OF PAYMENTS 
matters, BANKS , BANKING, and FOREIGN 
EXCHANGE . 

EFTS FISHING 

des FISH PROCESSING, FISHERIES, 

MG INDUSTRY, FISHING RIGHTS, 

MG DISPUTES, and FISHING 30ATS . 



Includes COAL, PETROLEUM AND PETROL- 
EUM PRODUCTS, such as FUEL OIL and 
GASOLINE . Also incudes NATURAL GAS , 
including GAS FIELDS and GAS PRODUC- 
TION . Also includes energy policy. 
For matters dealing specifically 
with NUCLEAR POWER, see TECH. 

ESTC STRATEGIC TRADE CONTROLS 

Includes ail matters related to 
stratecic trade controls and COCOM. 

ETE LTELECOMMUNICATIONS and POSTAL 
COMMUNICATIONS 

Includes RADIO COMMUNICATION, SPACE 
COMMUNICATION, TELEGRAPH SYSTEMS, 
TELEPHONE SYSTEMS , COMMUNICATIONS 
SATELLITES and related communications 
systems. Also includes matters 
related to INTELSAT. 

ETRD FOREIGN TRADE AND TOURISM 

Includes EXPORTS, IMPORTS, CUSTOMS 
ADMINISTRATION , CUSTOMS DUTIES , 
TARIFFS, TRADE CONTROLS, and TOURISM. 
(For trade promotion matters, see t be 
TRADE PROMOTION AND COMMERCIAL OPERA- 
TIONS field.) 

ETRN TRANSPORTATION 

Includes AIR, LAND, WATER TRANSPORTA- 
TION. Includes RAIL and HIGHWAY 


3 





E-215 OPERATIONS 



OCLR -/ESSEX. AMD FLIGHT CLEARANCES 
AMD VISITS 

Includes clearances for overflight cf 
aircraft, landing clearances and 
clearances and arrangements for ship 
or fleet visits . When policy implica- 
tions or visits or overtiignts .are 
discussed add the appropriate TAG from 
the Political A.ffairs field ( e . c . , 

TEXT or MARE) . 

OCON CONFERENCES AND MEETINGS 

Includes administrative and social 
arrangements for conferences and 
meetings (a.g., site, time, delega- 
tion comccsitio n, funding, guest lists, 
etc . ) . {*) 

OEXC EDUCATIONAL AND CULTURAL 
EXCHANGE OPERATIONS 

Includes funding, nominations, selec- 
tion, travel and other arrangements 
for education and cultural exchanges . 

(*) 

OREP CONGRESSIONAL TRAVEL 

Includes notification and arr angemen ts 
for visits bv Senators and Congress- 
men and Congressional delegations. 


ether agenci 
messages 3 ho 
ir.g agency , 



_ai Foreran 


The subject line cf 
identify the sponscr- 
program (e .g . , the 
Currency Program) and 
x ample : 


TAGS : CSCI , FR 

SUB: EP. A/ Special Foreign Currency 
Procram/New Research Proposal: Ai 
Comoos i tion and Smoke Emission. 


OTRA TRAVEL AND VISITS 

Includes notifications and arrange - 
me n 1 5 for visits and t r a ve 1 of persons, 
delegations, and missions, except 
messages for which more specific TA.GS 
(OVIP, ORE?, and 3 TRA) are applicable. 

( *) 

OVIP VIP TRAVEL ARRANGEMENTS 


Use for notification of and arrange- 
ments for visits and travel of high- 
ranking {Assistant Secretary or 
equivalent and above) U.S. Govern- 
ment and foreign officials and 
prominent U.S. and foreign private 
ci titans. For Congressional travel 
use ORE?. For travel by busir.essmer 
use 3 TRA. (*) 


OGEN OPERATIONS- GENERAL 


Use for operational messages for 
which no more specific operations 
TAG is available. OGEN may be used 
alone, or it may be combined with one 
or more TAGS from the Political, 
Economic, Social, or Technology and 
Science fields to identify messages 
that are procedural or f aciiitative , 
but which do not fit into a defined 
"operations" category. For example, 
a message concerning an administra- 
tive matter related to the CSRP 
program should be TAGGED as follows: 


TAGS : ECRP , OGEN 


OSCI SCIENCE GRANTS 

Use for me 3 saaes concerning the 
Soecial Foreign Currency Program and 
other science research grant programs 
admin 1 soared bv NSF, HEW, COT and 


- 90- 



E-216 POLITICAL AFFAIRS 


*"""* mrt“"“‘ ~"i lTr * Jgt3 



□vers 

internal and external pc lineal 
affairs, as well as am control, 

Ingres , and pc n ticc-mi 1 1 -■=•-/ 
af f airs . 

PDE’V NATIONAL DEVELOPMENT 

Covers matters perrair.ir.g to a State ’ s 
^DEPENDENCE such as INDEPENDENCE 
CELEBRATIONS , INDEPENDENCE GI7CS ar.d 
q f a ceremonial nan re, 
NATIONALISM/ ^SELF-DETE RM I MAT ION , 

N -* T T ON AL ON I ? I CAT I ON , RE COGN I T I ON . 

11 ^ c^^^ral or Local government 
T.a'^srs see ?GOV; tor independence 
o-^a":onai liberation movements, 
rebellion , insurgency or government 
•overthrow see P iNi> - 


Soecific 


nieces incf. 


PGOV GOVERNMENT 


I^c'udes one form, structure, and 
ccraocslticn of governments. Specific 
0[ -- s include FORM OF GOVEP-NMeN i , 
r ON STITUTI ON , C A3 XNET , GO v e RN MEN i 
TnmxC’ES APPROPRIATIONS, CENTRAL 
nG’ 3 LATURE~ DEPENDENCY GOVERNMENT , 
LOCRL^GOVERNMENT and the COURTS . 

:T 5 o ' f 'cl"des INDEPENDENCE and 
SOVEREIGNTY, ar.d Berlin matters. 


EBNAL SECURITY 


— -v-rm 

PINt 

_ _ ; 3 c n?"t' cent to oublic 

1 .j 0 v =,rd safetv, the maintenance 
cVr regime 's control as well as 
efforts to disrupt or overthrow local 
0 r -a -i oral covernments ; includes 
A L Ge forces, FIRE SAFETY measures, 
n-j-r DTSORDERS, BIOTS or PUBLIC 
DEMONSTRATIONS; GOVERNMENT OVERTHROW 
OOr-Aos, -evolution, insurgency, 
subversion* or UN CONVENTIONAL WARFARE 
such « terrorism; POLITICAL RSPRES- 
c ton =C r ITICAL CRIMES, POLITICAL 
rV-Ls’an^ DEFECTIONS; SECURITY 
CONTROLS, TRAVEL CONTROLS of citizens 
INFORMATION control, 
PROPAGANDA ar.d censorship or all .<mds 
^- 7 tt defense, COUNTER INSURGENCY ana 
VrTN-ER-INTELLIGENCE . For espionage 
VI T.-o- i= ence activities see PINS; 
it Ubcoliticai crimes, see SOCI; 

;n and narcotics trafficking, 

see SNAR . 

PINT INTERNA- Ru: — ^ ~ 


: POLITICAL 

w - _ ' _ . Y^j-.nh orrv 

Gc.ucma ccmrvun-.ro-, 

LINE Tine luding COMMUNIST DOCTRINE) , 
n i g m v ORGANIZATION, NCNP ARTY 3^0C3 
p u; t -'-3t'ps~ G roues ; r rt RT 1 

ALL I AN CI*cr coalitions; REFERENDUMS , 
ELECTIONS , ELECTION CANDIDATES , 

ELECTION RESULTS at the local or 
n a ~ " oral level; the ELECTORATE ana 
SUFFRAGE , and ooliticai programs 0- 
ac^i vines c i tr.s regime. ror ton 
conventional activities sue n as 
cublic demonstrations, political 
strikes , insurrection or insurgency 
see PINS . 

FARM ARMS CONTROL AND DISARMAMENT 

r\-c ARMAME N T , 3 ALAN C E D F C RCE Rl, DUC - lONS , 
MU m U~- L* FORCE SEDUCTIONS , ARMS CONTROL 
AGREEMENTS , ARMS CONTROL MEETINGS , 

' pc 1 u^ ; n cr 5 -'■arse ic .Arms Limitations 

;u: Tlu.r* CO ntrol inspections 

andipeciEc types of arms controlled 

s’-c- as CHEMICAL WARFARE, 3 iOLOGiw. A±, 
WARFARE ar.d NUCLEAR WEAPONS . 

p B0R BOUNDARY, TERRITORY AND WATER 
CLAIMS 

Covers all aspects of a state’s^ 
territory including AIRSPACE ana 
rrr pu ttqrIAI WATERS, BOUNDARIES and 
BOUNDARY DETERMINATION , the _ BOUNDARY 
COMMISSIONS involved in their aemarca- 
“o “or h -he settlement of BOUNDARY 
CLAIMS, 30RDER INCIDENTS and violations 
Q •= territory including AIRSPACE VIOLA- 
TIONS. Covers rights of LANDLOCKED 
COUNTRIES, ACCESS TO PORTS, INNOCENT 
PASSAGE, TERRITORIAL SEA LIMITS; 
INTERNATIONAL RIVERS, structures ana 
Wt TER RIGHTS; TERRITORIAL REVERSION, 
CESSION** and INTERNATIONALIZATION . 

PFOR FOREIGN POLICY AND RELATIONS 

Cov°^s bilateral, multilateral and 
_Z 1 -b~countrv relations including 

3-12^5 with deoencencias . Includes 
-oreicn affairs events, issues, 

, -cider.ts , conversations and visiua 


well as 

broad assessments ^ or a 

,n try 1 s 

■f q *r 9 1 g n oc Iioy outiook a. 

ec lives 

"r. eludes RELATIONS wi 

FRNATIC: 

HAL ORGANIZATIONS _such a 


MEM3F P.SHI? , MEMBERS--? A.-?----'- -ON. 
or WITHDRAWAL OF MEMBERSHIP • 


-vers a . 


Bpect 3 
dome s : 


stecific subjects i 
FOREIGN* POLICY STATEMENTS 


iclude 
or FOREIGN 


i 


t 




O f*l o 


on^TICM, 3UCP. as 

iC”UL~ CO-EXISTENCE , DETERRENCE , 

N- ALIGNMENT, NEUTRALISM, NEUTRAL I - 
Z vt - 2 y J , I MCE AVENTI ON , HEGEMONY , 3 ? HERE 

0 *-'" INFLUENCE . Includes the opening or 
closing of DIPLOMATIC MISSIONS or 
CONSULATES, establishment or inter - 
^,,^ r ; or 0 - DIPLOMATIC RELATIONS , 

D T u _ c m_A‘T I C ? E RSONN E L , CON S ULAR 
PERSONNEL and their status, titie , 
documentation and treatment or 
nroroyi-T.'- PRIVILEGES . REPRESENTA- 
■-t- 1 ^i£*’Ic"' t VITIES , DIPLOMATIC PROTESTS 
or demarches . For U.3. Foreign 
Service Personnel matters, see A? E R - 


?DTR INTELLIGENCE 



methods used, 3ICGRA? 
o.nd researcr. — i N - — 
MENTS . 


intelligence 
COLLECTION ar.d 
IC INFORMATION , 
LICENCE ASSESS - 


MARPv. MI LIT. ARY AND DEFENSE ARRANGE - 


Tnr'ludes MILITARY .AGREEMENTS, COLo_.il C - 
m-'v^s^CURITY AGREEMENTS , MILITARY 
VISITS? and ^MILITARY EXERCISES. Also 
1 no ludes IMTERNATION.AL PEACEKEEPING 

Forces and military 3ase agreements 

and MATTERS . 


MASS MI 

advisors 
loans an 


MARY AID AND MILITARY S.ALES 

MILITARY ASSISTANCE, MILITARY 
MILITARY SALES . Includes 
transfers, including third 
ransfer s , of military equip- 


MCAP MILITARY CAPABILITIES 

Includes offensive and defensive 
m o as T L rT1 IES , ’ MILITARY BUDGET, INFRA- 
q m p r^c^URE , EQUIPMENT , STRATEGY, PLANS , 
and ARMED FORCES . 

MOPS MILITARY OPERA.TIONS 


i c e s COMBAT OPERATIONS, INVASIONS, 
MILITARY ATTACKS , MILITARY CAMPAIGNS, 
s,rc MILITARY EXERCISES. Also includes 
to prisoners or war. 


MI LI M 1 1 1 TARY A.FF.A j. RS 




E-217 SOCIAL AFFAIRS 



5ENV ENVIRONMENT 

Includes ell factors pertaining :o 
environmental quality" AIR POLLUTION , 
WAT 2 R POLLUTION, OIL SPILLS, 

POLLUTION CONTROL. 

SNAR NARCOTICS 

Includes NARCOTICS , DRUG ABUSE, DRUG 
C ONTROL , DRUG P RE ? ARAT I ON and 
ROOT ICS TRAFFIC . 

jOCI social conditions 

Includes LIVING CONDITIONS, SOCIAL 
PROBLEMS (e.g., CRIME, HOUSING, RACE 
RELATIONS) . Also includes RELIGION, 
SOCIAL CUSTOMS . 

SPOP POPULATION 

Includes POPULATION DATA, POPULATION 
DISTRIBUTION , POPULATION MOVEMENTS 
and VITAL STATISTICS'. 

SHE F RErUurr^S 

Includes all refugee matters, e.g., 
REFUGEE RELIEF, REPATRIATION, and 
REFUGEE RESETTLEMENT . 

SWEL PUBLIC WELFARE 

Includes CHILD WELFARE , DISASTER 
RELIEF of all kinds, PUBLIC HEALTH, 
and other SOCIAL SERVICES . 

SGEN SOCIAL AFFAIRS - GENERAL 

To be used only when the mere specific 
TAGS above do not aopear applicable. 



E - 21 3 TECHNOLOGY AND SCIENCE 






E - 2 2 0 GEOGRAPHIC TAGS 
(Sequenced by TAG) 








VI 


YM 


>vr 

WC 


XA 

xc 

xd 

XI 

XG 

XH 


XQ 

XR 

XS 

XT 

XU 

XV 

xw 

XY 

XX 




ITT UNION 
S T ^ TES 

7 <n a 


URUGUAY 

ST. VINCENT 

BRITISH VIRGIN 
ISLANDS 

VI IT -NAM ( NORTH) 
VIRGIN ISLANDS 
V I I T - N AM (SOUT H ) 
VATICAN CITY 


SOUTH-WEST AFRICA 
WEST BERLIN 
WALLIS AND FUTUNA 
WAKE ISLAND 
WESTERN SAMOA 
SWAZILAND 

AFRICA 
A^ _ A 

c — ' 1 r > C T A 

aOu - i i.e 

SOUTH ASIA 
FAR EAST 
MIDDLE EAST 
EUROPE 

EASTERN EUROPE 


E-2 30 Formatting Name Entries 

PERSONAL NAMES are usee only in 
conjunction with SUBJECT TAGS in 
th e Adm ir. is oration , Business, 
Consular, and Operations fields 
whose definitions are followed 
by an asterisk (*) . Manes may 
appear anywhere in the TAGS line . 
Each name must be enclosed in 
parentheses . 

E-2 30. 1 General 

The normal sequencing of PERSONAL 
NAMES will be: surname, given name, 
middle name or initial. The comma 
is usually placed after the surname. 

Examples : 

(SMITH, JOHN) 

(JONES, ROBERT J) 

(0 'CONNOR, PATRICK) 

(MAC DONALD, AMOS) 

( MCCARTHY , THOMAS III) 
(ARMSTRONG -JONES , PAUL) 

(PEREZ Y GONZALES, JOSE) 


1 XI 















NORTH AFRICA 

C e r t a 

in foreign n am es will require a 

1 XJ 















AFRICA SOUTH OF THE 

davis 

tier, f 

rem the normal sequencing 
















SAHARA 

m u 4 — 

may oc 

cur where a family name 

XX 















CENTRAL AMERICA 

dees 

not ex 

1st and all parts of the 

XL 















CARIBBEAN 

name 

are co 

nsidered inseparable; or 

I XM 















LATIN AMERICA 

where 

only 

a single name exists. In 

1 XN 















ATLANTIC OCEAN AREA 

these 

cases 

, no transposition of the 

| XO 















INDIAN OCEAN AREA 

names 

will 

be required, and a comma 

! x? 















o2.C" r C OCEAN AREA 

will 

no t be 

used. This rule general 


ARCTIC OCEAN AREA 
SOUTH AMERICA 
NORTH AMERICA 
WESTERN EUROPE 
AUSTRALASIA 
ANTARCTICA 
EAST AFRICA 

WORLDWIDE 

SCANDINAVIA 


aociies to such names as: Burmese, 
Cambodian, Chinese, Ethiopian, Korean, 
Lao, Malaysian, Thai, Vietnamese, 
Indonesian, and Samoan. Examples: 

(MAUNG WING) 

(SUTAMI) 

(SAVANG VATTHANA) 


Accent ana aiac: 
be omitted . 


:icai marks should 


yugcs: 

YEMEN 


ZN) 


Ac ce ilatians of address and military 
rank (e.g., Mr., Monsieur and its 
abbreviation M . , Senor , Herr, Doctor, 
Professor, Dean, Lieutenant, etc.) 
are omitted . 

Title of rank and nobility (e.g., 
Lord, Sir, Freiherr, Graf, Conte, 
Baron , Pasha, etc.) are omitted. 


Designation of marital status (e.g. 
Miss , Mrs . , Madame , Frau , Senor a , 
and its abbreviation Sra . , etc.) 
are omitted . 




Portuguese and Brazilian Names - the 
compound surname is composed of 
first the matron vm and. second!'/, the 
patronym. In the majority of cases, 
the name is entered under the second 
pare given (the patronym) . 

Examples : 


( JONES , GEORGS A II) 

'SMITH, JOHN M III) 

(TOT, RALPH T IV) 

Religious names ( e . g . , Sister, Mother, 
Brother, Rabbi, etc., and titles of 
members of a royal family follow 
the ci v e n r. ame w h e n n o surname is 
riven . Examoles : 


( MARY BOLEN, SISTER) 
(TONES , RABBI) 
(CHARLES , PRINCE) 


(CRESPC, MARC 10 PEREIRA) 

(SILVA, JOAQUIM MORS IRA TO) 

E-230.3 Arabic Names 

Since there are many problems of 
transliteration , as well as cases 
where there is no surname, the 
following guidelines are necessarily 
v e r v c e n e r a I 


The last element of the name will be 
considered the surname unless it is 
clearly indicated otherwise: 

Examples : 


0c not use an off ice/ title in lieu 
of top official's name. "President" 
"Secretary", "The Under Secretary" , 
etc. are net correct TAGS line 
entries. Use the person's full name 


When only a surname is available, 
enter as given. To not use a comma. 

E -230.2 Compound Surnames 


(ANWAR, AHMED) 

(MURSI, IBRAHIM IBM H AMD I ) . 

Arabic surnames are often preceded 
by the articles ai and el-. These 
articles, when appearing before the 
las t name , are to be hyphenated 
in ail cases. Examples: 

(EL-ZAYYAT, ALI IBM SHAKAL) 
(AL-SAYED, ABDEL AZIZ) 


A compound surname is formed from 
two or more names, often connected 
by a hyphen, conjunction, or a 
preposition. Examples: 

( W ATT S - S UTTON , T H EO DG RE ) 

(MACHADO TE ASS IS, MARIA) 

Spanish Names - the compound surname 
is composed of first the patronym 
name and secondly, the matronym name. 
In the majority of cases the name is 
entered under the first part given 
(the patronym) followed by the 
matron via . 


Genealogical terms, such as Abu 
(father of) , Ibn (son of) or their 
variations (3a, Ben, 3m, 3u) , when 
appearing before the last name , are 
usually considered as part of the 
surname . Examples : 

(I3N HAKIM, SAAD ALI) 

(BA THI3 , ABDEL AL-RAZZAQ) 

The noun Abd and its variations 
(aodul, abd-el, abdoul) , when 
appearing before the las t name , are 
usually considered as part of the 
surname . Examples : 


"/ancles : 


{PEREZ Y GONZALES, JCSE) 

( C-CN Z ALE S ARAGO , LUIS) 
(MERCEDES DE CHERRCJCO, MARIA) 
(RODRIGUEZ I ACOSTA, JUAN) 


(ABD AL- KARIM, AHMAD) 

(ABDUL AZIZ, ABD-AL SACJD) 

Punctuation marks - use only the 
hyphen and comma in arable personal 
names, disregard all ether punctua- 
tion marks . 
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